Academic Section

(NAAC ACCREDITED ‘A ++ GRADE’ UNIVERSITY)
Baba Sahib Ambedkar Road, Jammu-180006 (J&K)

Email: academicsectionjul 4@email.com

It is hereby notified for the information of all concerned that the Vice-Chancellor, in
anticipation of the approval of the Academic Council, is pleased to authorize the adoption of
the revised syllabus and Courses of studies of the subject of Public Administration for
semester I, IT and III for Four Year Undergraduate Programme as per Nep-2020 (as
given in annexure) for the Regular Candidates for the examinations to be held in the

NOTIFICATION

(25/August/Adp./49)

years as per the details given below:-

Subject Semester Code Course For the examinations to | Change of %
be held in the year
Public Semester-I UMJPAT-101 Dec. 2025, 2026 and 2027 23%
Administration UMIPAT-102 Dec. 2025, 2026 and 2027 23%
UMDPAT-105 Dec. 2025, 2026 and 2027 15%
USEPAT-111 Dec. 2025, 2026 and 2027 100%
Semester-11 UMJPAT-201 May 2026, 2027 and 2028 24%
UMIPAT-202 May 2026, 2027 and 2028 24%
UMDPAT-205 May 2026, 2027 and 2028 15%
USEPAT-211 May 2026, 2027 and 2028 100%
Semester-1I1 UMJPAT-301 Dec. 2026, 2027 and 2028 24%
UMJPAT-302 Dec. 2026, 2027 and 2028 23%
UMIPAT-303 Dec. 2026, 2027 and 2028 24%
UMDPAT-304 Dec. 2026, 2027 and 2028 15%
USEPAT-311 Dec. 2026, 2027 and 2028 100%

The Syllabi of the courses is also available on the University website: www.jammuuniversi
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Dated: 25 1 ?‘W

Copy for information and necessary action to:

1. Dean, Faculty of Social Science
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for uploading on University Website.
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C.A. to the Controller of Examinations
; Director, Computer Centre, University of Jammu.
8. Joint Registrar/Deputy Registrar/Asst. Registrar (Conf./Exam UG/Exam. Non Prof.)
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HOD/Convener, Board of Studies in Political Science/Public Administration
All members of the Board of Studies

Sr. P.A.to the Controller of Examinations
Director, Centre for IT Enabled services and Management, University of Jammu for information and
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Updated Syllabi of Public Administration at
FYUP (General/Honours/Honours with Research)
under CBCS
As per the Guidelines of
National Education Policy-2020

Session
Semester-I December 2025, 2026 and 2027
Semester-I1 May 2026, 2027 and 2028
Semester-I11 December 2026, 2027 and 2028
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Revised Course Scheme of Syllabus
B.A. Public Administration

(General/Honours/Honours with Research)

(As per the Guidelines of National Education Policy-2020)

Semester-I
S- s Couxsg Course Title Credit Maximum Marks 7
No. | Type Code s End Sem. | Mid Sem. . Change
Tutorial | Total
Exam. Test
; UMJPAT- | Understanding Public 4 o
1| Major 101 Administration (3TH+1T) 6o 3 25 4 3%
: UMIPAT- | Introduction to Public 4 o
2 | Minor 102 Administration (3TH+1T) 60 15 2 i 2%
3 | MDD UM?O};AT' Civil Services in India 3 60 15 : 75 15%
4 | sec | USEPAT | E Governance 3 50 25 : 75 100%
Semester-1I
S. Course Course Course Titl Credit Masimm. Karks %
No. Type Code u 1te TEGLS End Sem. | Mid Sem. . Change
Tutorial Total
Exam. Test
. UMIJIPAT- | Theories of Public 4 o
I} Major 201 Administration (3TH+IT) 60 15 2 100 24%
Introduction to
. UMIPAT- . .. . 4 )
2 Minor 202 Pubhc. Administration (3TH+1T) 60 15 25 100 24%
Theories
3 MD/ID UMZ)};AT_ Civil Services in India 3 60 15 - 75 15%
4 SEC USEPAT- | Citizens and E- 3 50 25 ) 75 100%
211 Governance
Semester-I1I
S. Course Course Course Titl Credit Mazimum Marke %
No. | Type Code ¢ S "End Sem. | Mid Sem. . Change
Tutorial | Total
Exam. Test
Public Administration in
. UMIPAT- g 4 o
1 Major-1 301 India (3THHT) 60 15 25 100 24%
Development
. UMIPAT- . . 4 0
2 | Major-2 302 Administration (3TH+1T) 60 15 25 100 23%
Understanding Public
. UMIPAT- e o 4 o
3 Minor 303 Adl?nmstratlon in (3TH+1T) 60 15 25 100 24%
India
4 | MDD UM?OZAT' Civil Services in India 3 60 15 - 75 15%
USEPAT- | Social Welfare o
> SEG 311 Administration in India 2 20 2 ) 13 1%




B.A Public Administration as Per NEP-2020
Semester-I
(Session: December 2025, 2026 & 2027)
Major Course Code: UMJPAT-101
Course Title: Understanding Public Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15  Tutorial: 25 (15+10) End Sem. Exam: 60

Objectives and Learning Outcomes: This course aims to provide students with a foundational
understanding of Public Administration, focusing on its meaning, evolution, and key approaches.
By exploring its interdisciplinary nature, organizational principles, and administrative structures,
students will develop critical insights into the functioning of public systems. After completing the
course, learners will be able to explain core concepts, trace the development of the discipline,
analyse administrative principles, and evaluate the structure and role of various administrative
institutions in governance.

Unit-I: Meaning, Evolution and Approaches

1.1Public Administration: Meaning, Nature, Scope and Significance
1.2Evolution of Public Administration as a Discipline

1.3 Contribution of Woodrow Wilson to the Discipline
1.4Approaches to the Study of Public Administration

Unit-II: Interdisciplinary Dimensions of Public Administration

2.1 Public Administration and its Relationship with Political Science, Law, and Management
2.2 Public Administration as an Art and Science; Public and Private Administration

2.3 Emergence and Features of New Public Administration (NPA)

2.4 New Public Management (NPM)

Unit-III: Organization and its Principles

3.1 Meaning, Characteristics and Basis of Organization

3.2 Hierarchy, Span of Control and Unity of Command

3.3 Centralization & Decentralization, Delegation, Supervision and Line & Staff
3.4 Coordination, Communication and Authority & Responsibility

Unit-IV: Structure of Administration

4.1 Meaning, Types, Functions and Importance of Organization
4.2 Boards and Commissions

4.3 Types, Functions and Role of Chief Executive

4.4 Meaning, Functions and Role of Civil Secretariat

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks. The time
duration for the Mid Semester Test is 1 % hours.
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B.A Public Administration as Per NEP-2020
Semester-I
(Session: December 2025, 2026 & 2027)
Major Course Code: UMJPAT-101
Course Title: Understanding Public Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15 Tutorial: 25 (15+10) End Sem. Exam: 60

Tutorial: The course coordinator will assign one topic from the entire syllabus of the course to
each student to write a tutorial comprising from 15-20 pages and present in the class and the
course coordinator will evaluate the candidate out of 25 marks: 15 marks for the written
expression and 10 marks for presentation of tutorial in the class.

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

Suggested Readings

1. Arora, Ramesh K., Public Administration: Fresh Perspectives, Jaipur: Aalekh Publishers,
2004. :

2. Arora, Ramesh K., Public Administration: Its Growth and Development, New Delhi: Rajat
Publications, 2016.

3. Avasthi, Parmeshwar and Avasthi, Anand P., Public Administration, Agra: Lakshmi
Narain Agrawal, 2014.

4. Basu, Rumki, Public Administration: Concepts and Theories, New Delhi: Sterling
Publishers, 1990.

5. Bhagwan, Vishnoo (et.al), Public Administration, Jalandhar: S. Chand, 2010.

6. Bhambri, C. P., Public Administration Theory and Practice, Meerut: Educational
Publishers, 2010.

7. Bhattacharaya, Mohit, New Horizons of Public Administration, New Delhi: Jawahar

Publishers and Distributors, 2008.

Bhattacharya, Mohit, Public Administration, Calcutta: World Press, 2000.

9. Chakrabarty, Bidyut and Chand, Prakash, Public Administration: From Government to
Governance, New Delhi: Orient Blackswan, 2017.

10. Chakrabarty, Bidyut and Chand, Prakash, Public Administration in a Globalizing World:
Theories and Practices, New Delhi: Sage Publications, 2016.
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B.A Public Administration as Per NEP-2020
Semester-1
(Session: December 2025, 2026 & 2027)
Major Course Code: UMJPAT-101
Course Title: Understanding Public Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15  Tutorial: 25 (15+10) End Sem. Exam: 60

11.

12

14.

15.
16.

17.
18.
19.
20.
21.

22.
23.

Denhardt, Janet V. and Denhardt, Robert B., The New Public Service: Serving, Not
Steering, New Delhi: Routledge, 2015.

. Fesler, James, W., Elements of Public Administration, Worcestershire: Read Books, 2007.
13.

Geol, S. L., Public Administration: Theory and Practice, New Delhi: Deep and Deep
Publications, 2003.

Henry, Nicholas, Public Administration and Public Affairs, New York: Taylor and Francis,
2013.

Laxmikanth, M., Public Administration, New Delhi: McGraw Hill Education, 2011.
Menon, Vineetha, Perspectives on Public Administration, New Delhi: Wisdom Press,
2017.

Niskanen Jr., William A., Bureaucracy and Representative Government, Chicago: Aldine-
Atherton, 2007.

Ostrom, Elinor, Governing the Commons: The Evolution of Institutions for Collective
Action, Cambridge: Cambridge University Press, 2015

Raadschelders, Jos C. N., Public Administration: The Interdisciplinary Study of
Government, New Y ork: Oxford University Press, 2011.

Shafritz, Jay M., and Hyde, Albert C. (eds.), Classics of Public Administration, Singapore:
Cengage Learning, 2012.

Shafritz, Jay, M., Introducing Public Administration, New York: Routledge, 2017.

Sharma, M., Theory of Public Administration, New Delhi: Anmol Publications, 2003.
Srinivasrao, Mouneshwara, Bureaucracy and Development Administration, Jaipur: Rawat
Publications, 2019.



B.A Public Administration as Per NEP-2020
Semester-1
(Session: December 2025, 2026 & 2027)
Minor Course Code: UMIPAT-102
Course Title: Introduction to Public Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15 Tutorial: 25 (15+10) End Sem. Exam: 60

Objectives and Learning Outcomes: This course aims to provide students with a foundational
understanding of Public Administration, focusing on its meaning, evolution, and key approaches.
By exploring its interdisciplinary nature, organizational principles, and administrative structures,
students will develop critical insights into the functioning of public systems. After completing the
course, learners will be able to explain core concepts, trace the development of the discipline,
analyse administrative principles, and evaluate the structure and role of various administrative
institutions in governance.

Unit-I: Meaning, Evolution and Approaches

1.1Public Administration: Meaning, Nature, Scope and Significance
1.2Evolution of Public Administration as a Discipline

1.3 Contribution of Woodrow Wilson to the Discipline
1.4Approaches to the Study of Public Administration

Unit-1I: Interdisciplinary Dimensions of Public Administration

2.1 Public Administration and its Relationship with Political Science, Law, and Management
2.2 Public Administration as an Art and Science; Public and Private Administration

2.3 Emergence and Features of New Public Administration (NPA)

2.4 New Public Management (NPM)

Unit-1II: Organization and its Principles

3.1 Meaning, Characteristics and Basis of Organisation

3.2 Hierarchy, Span of Control and Unity of Command

3.3 Centralization & Decentralization, Delegation, Supervision and Line & Staff
3.4 Coordination, Communication and Authority & Responsibility

Unit-1V: Structure of Administration

4.1 Meaning, Types, Functions and Importance of Organization
4.2 Boards and Commissions

4.3 Types, Functions and Role of Chief Executive

4.4 Meaning, Functions and Role of Civil Secretariat

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks. The time
duration for the Mid Semester Test is 1 2 hours.



B.A Public Administration as Per NEP-2020
Semester-1
(Session: December 2025, 2026 & 2027)
Minor Course Code: UMIPAT-102
Course Title: Introduction to Public Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15 Tutorial: 25 (15+10) End Sem. Exam: 60

Tutorial: The course coordinator will assign one topic from the entire syllabus of the course to
each student to write a tutorial comprising from 15-20 pages and present in the class and the
course coordinator will evaluate the candidate out of 25 marks: 15 marks for the written
expression and 10 marks for presentation of tutorial in the class.

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

Suggested Readings

1. Arora, Ramesh K., Public Administration: Fresh Perspectives, Jaipur: Aalekh Publishers,
2004.

2. Arora, Ramesh K., Public Administration: Its Growth and Development, New Delhi: Rajat
Publications, 2016.

3. Auvasthi, Parmeshwar, and Avasthi, P. Anand, Public Administration, Agra: Lakshmi Narain
Agrawal, 2014.

4. Basu, Rumki, Public Administration: Concepts and Theories, New Delhi: Sterling Publishers,
1990.

5. Bhagwan, Vishnoo, (et.al), Public Administration, Jalandhar: S. Chand, 2010.

6. Bhambri, C. P., Public Administration Theory and Practice, Meerut: Educational Publishers,
2010.

7. Bhattacharaya, Mohit, New Horizons of Public Administration, New Delhi: Jawahar

Publishers and Distributors, 2008.

Bhattacharya, Mohit, Public Administration, Calcutta: World Press, 2000.

9. Chakrabarty, Bidyut and Chand, Prakash, Public Administration: From Government to
Governance, New Delhi: Orient Blackswan, 2017.

10. Chakrabarty, Bidyut, and Chand, Prakash, PublicAdministration in a Globalizing World:
Theories and Practices, New Delhi: Sage Publications, 2016.

11. Denhardt, Janet V., and Denhardt, Robert B., The New Public Service: Serving, Not Steering,
New Delhi: Routledge, 2015.

12. Fesler, James, W., Elements of Public Administration, Worcestershire: Read Books, 2007.

13. Geol, S. L., Public Administration: Theory and Practice, New Delhi: Deep and Deep
Publications, 2003.

14. Henry, Nicholas, Public Administration and Public Affairs, New York: Taylor and Francis,
2013.
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B.A Public Administration as Per NEP-2020
Semester-1
(Session: December 2025, 2026 & 2027)
Minor Course Code: UMIPAT-102
Course Title: Introduction to Public Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100

Credits: 4 (3+1) Mid Sem. Test: 15  Tutorial: 25 (15+10) End Sem. Exam: 60

15.
16.
17.
18.
19.
20.

21.
22.

23

Laxmikanth, M., Public Administration, New Delhi: McGraw Hill Education, 2011.

Menon, Vineetha, Perspectives on Public Administration, New Delhi: Wisdom Press, 2017.
Niskanen Jr., William A., Bureaucracy and Representative Government, Chicago: Aldine-
Atherton, 2007.

Ostrom, Elinor, Governing the Commons: The Evolution of Institutions for Collective Action,
Cambridge: Cambridge University Press, 2015

Raadschelders, Jos C. N., Public Administration: The Interdisciplinary Study of Government,
New York: Oxford University Press, 2011.

Shafritz, Jay M., and Hyde, Albert C (eds.), Classics of Public Administration, Singapore:
Cengage Learning, 2012.

Shafritz, Jay, M., Introducing Public Administration, New York: Routledge, 2017.

Sharma, M., Theory of Public Administration, New Delhi: Anmol Publications, 2003.

. Srinivasrao, Mouneshwara, Bureaucracy and Development Administration, Jaipur: Rawat

Publications, 2019.



B.A Public Administration as Per NEP-2020
Semester-I
(Session: December 2025, 2026 & 2027)
MD Course Code: UMDPAT-105
Course Title: Civil Services in India
Duration of Exam: 3 Hrs. Contact Hours: 45 Total Marks: 75
Credits: 3 Mid Sem. Test: 15 End Sem. Exam: 60

Objectives and Learning Outcomes: This course introduces students to the structure, evolution,
and functioning of civil services of India. It covers recruitment, training, roles, organizational
setup, and functions of key institutions like the Central Secretariat, Cabinet Secretariat, and Prime
Minister’s Office. The course also examines state and district administration, including the roles
of the Chief Secretary and District Collector. By the end, students can critically analyze the system
of civil services in India, understand administrative machinery at central and state levels, and
assess grassroots governance dynamics.

Unit-I: Civil Services in India: An Introduction

1.1 Civil Services - A British legacy

1.2 All India Services (AIS) and Central Services-Features and Significance

1.3 Minister-Civil Servant Relationship: Principles of Neutrality and Anonymity

Unit-II: Recruitment and Training of Civil Servants
2.1 Concept, Types and Process of Recruitment

2.2 Recruitment Agencies: UPSC and State PSC

2.3 Training: Objectives and Methods.

Unit-III: Central Secretariat, Cabinet Secretariat and PMO
3.1 Organisation and Functions of Central Secretariat

3.2 Organisation and Functions of the Cabinet Secretariat

3.3 Organisation and Functions of Prime Minister's Office (PMO)

Unit-I'V: State and District Administration

4.1 Powers, Functions and Role of Chief Secretary

4.2 Powers and Functions of District Collector

4.3 Democratic Decentralization and Changing Role of District Collector

Note for Paper Setter

- Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks. The time
duration for the Mid Semester Test is 1% hours.

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.




B.A Public Administration as Per NEP-2020
Semester-I
(Session: December 2025, 2026 & 2027)
MD Course Code: UMDPAT-105
Course Title: Civil Services in India

Duration of Exam: 3 Hrs. Contact Hours: 45 Total Marks: 75
Credits: 3 Mid Sem. Test: 15 End Sem. Exam: 60
Suggested Readings
1. Arora, Ramesh K. and Goyal, Rajni, Indian Public Administration: Institutions and Issues,
New Delhi: New Age International Publishers, 2020.
2. Avasthi, A. and Avasthi, Public Administration, Agra: Lakshminarayana Agarwal, 2017.
3. Das, S. K., The Civil Services in India, New Delhi: Oxford University Press, 2013.
4. Fadia, B. L. and Fadia, Kuldeep, Public Administration in India, New Delhi: Sahitya
Bhawan, 2022.
5. Khera, S. S., District Administration in India, Bombay: Asia Publishing House, 1964.
6. Mathur, Kuldeep, Recasting Public Administration in India: Reform, Rhetoric and

Neoliberalism, New Delhi: Oxford University Press, 2019.
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B.A Public Administration as Per NEP-2020
Semester-I
(Session: December 2025, 2026 & 2027)
Skill Enhancement Course
Course Code: USEPAT-111
Course Title: E- Governance

Contact Hours: 45 Credits: 3 (1 Theory +2 Practical)
Total Marks: 75 (25 Theory + 50 Practical) Mid Sem. Test: 25 Marks
End Sem. Exam (Evaluation of Skills): 50 Marks

Objectives and Learning Outcomes: Objectives and Learning Outcomes: This course is framed
to impart skills to the learners on E-Governance which is an emerging phenomenon in the
contemporary world. Apart from providing theoretical knowledge and conceptual clarity, this
course will also introduce the students about the devices deployed to provide e-governance. It
enables the learners to learn about the electronic mode of governance which is being practiced at
present.

Unit-1: Evolution and Concept of E- Governance
1.1 Concept and Evolution of E-Governance

1.2 Models of e- Governance

1.3 Administrative Reforms and Governance

Unit-Il: Information Technology and E-Governance

2.1 Information and Communication Technology in Governance
2.2 Transition from Electronic Government to Digital Government
2.3 Data Security and E-Governance

Unit-III: Roadmap towards E- Governance
3.1 E-Government versus E-Governance

3.2 Global Trends in E-Governance

3.3 Challenges in E-Governance

Note for Paper Setter

Mid Semester Examination

The Mid-Semester Examination will be of 25 marks. The question paper shall consist of two
sections. Section-A shall comprise of four compulsory short answer type questions from the all the
three units of syllabus of the course with at least one question from each unit. The upper limit for
the answer of each question will be 100-150 words and each question shall carry 2% marks.
Section-B shall comprise of a total six questions with two questions selected from the each unit of
syllabus. Candidates will be required to attempt three questions while selecting one question from
the each unit. The upper limit for the answer of each question will be 250-300 words and each
question shall be of five marks. The time duration for the Mid Semester examination will be 1%
hours. o

B.A Public Administration as Per NEP-2020
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Semester-I
(Session: December 2025, 2026 & 2027)
Skill Enhancement Course
Course Code: USEPAT-111
Course Title: E- Governance

Contact Hours: 45 Credits: 3 (1 Theory +2 Practical)
Total Marks: 75 (25 Theory + 50 Practical) Mid Sem. Test: 25 Marks

End Sem. Exam (Evaluation of Skills): 50 Marks

End Semester Examination (Evaluation of SKills)

The Evaluation of Skills will be internal. The Examination of Skills shall be of 50 marks. The
evaluation of skills will be done internally through the Board of Three Members (including the
Course Coordinator/Trainer of the Course).

Suggested Readings

. Anttiroiko, Ari-Veikko, Electronic Governments Concept, Methodologies, Tools and

Applications, New York: Information Science Reference, 2008.

Bhatnagar, S. C., E-Government: From Vision to Implementation, New Delhi: Sage
Publications, 2004.

Bhatnagar, Subhash, Unlocking E- Government Potential: Concepts, Cases and Practical
Insights, New Delhi: Sage Publications, 2009.

Bhattacharya, Jaijit, E- Gov 2.0: Policies, Processes and Technologies, New Delhi: Tata
McGraw, 2011.

Budd, Leslie and Harris, Lisa, E- Governance: Managing or Governing? New Y ork:
Routledge, 2009.

Heeks, Richard, Implementing and Managing e-Government: An International text,
London: Sage Publications, 2006.

Kooiman, J. (ed.), Modern Governance: New Government- Society Interactions, London:
Sage Publications, 1993.

Milakovich, E. Michael, Digital Governance: New Technologies for Improving Public
Service and Participation, New York: Routledge, 2012

Pardhasaradhi, Y., E-Governance and Indian Society, New Delhi: Kanishka, 2009.

. Prabhu, C.S.R., E- Governance: Concepts and Case Studies, New Delhi: PHI Learning,

2012.
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B.A Public Administration as Per NEP-2020
Semester-11
(Session: May 2026, 2027 & 2028)
Major Course Code: UMJPAT-201
Course Title: Theories of Public Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15 Tutorial: 25 (15+10) End Sem. Exam: 60

Objectives and Learning Outcomes: This course provides an in-depth understanding of major
administrative theories and evolving paradigms in organizational thought. It covers classical,
behavioural, and human relations approaches, along with modern perspectives on motivation,
leadership, and bureaucratic politics. By the end of the course, students will be able to explain key
administrative theories, analyse organizational behaviour, and critically evaluate the evolution of
administrative thought in response to changing socio-political contexts.

Unit-I: Basic Administrative Theories

1.1 Scientific Management Theory (F.W. Taylor)

1.2 Classical Organizational Theories (Henry Fayol, Luther Gulick and Lyndall Urwick)
1.3 Bureaucratic Theory (Max Weber)

1.4 Mary Parker Follett’s Contribution to Organizational Theory

Unit-II: Behavioural and Human Relations Theories

2.1 Human Relations Theory (Elton Mayo)

2.2 Organisation as a Cooperative Social System (Chester Barnard)
2.3 Decision-Making Theory (Herbert Simon)

2.4 Theories X and Theories Y (Douglas McGregor)

Unit-III: Behavioural Approaches to Management and Motivation
3.1 Hierarchy of Need Theory (Abraham Maslow)

3.2 Motivation-Hygiene Theory (Frederick Herzberg)

3.3 Participative Management System (Rensis Likert)

3.4 Humanistic Approach to Management (Chris Argyris)

Unit-IV: Contemporary Perspectives in Administrative Thought

4.1 Ecological Theory (Fred W. Riggs)

4.2 Innovation and Entrepreneurship (Peter Drucker)

4.3 Theories of Leadership: Trait and Behavioural

4.4 Theories of Bureaucratic Politics (Dwight Waldo and Allison’s Paradigm)

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks. The time
duration for the Mid Semester Test is 1 4 hours.

W=~ 13



B.A Public Administration as Per NEP-2020
Semester-11
(Session: May 2026, 2027 & 2028)
Major Course Code: UMJPAT-201
Course Title: Theories of Public Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15 Tutorial: 25 (15+10) End Sem. Exam: 60

Tutorial: The course coordinator will assign one topic from the entire syllabus of the course to
each student to write a tutorial comprising from 15-20 pages and present in the class and the
course coordinator will evaluate the candidate out of 25 marks: 15 marks for the written
expression and 10 marks for presentation of tutorial in the class.

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

Suggested Readings

1. Chakrabarty, Bidyut, and Chand, Prakash, Public Administration in a Globalizing World.
Theories and Practices, New Delhi: Sage Publications, 2016.

2. Frederickson, H. George, and Smith, Kevin, B., The Public Administration Theory Primer:
Essentials of Public Policy and Administration, Jaipur: Rawat Publications, 2008.

3. Golembiewski, Robert, T., (et.al.), Public Administration: Readings in Institutions,
Processes, Behaviour and Policy, Chicago: Rand McNally, 1976.

4. Holzer, Marc and Schwester, W. Richard, Public Administration: An Introduction, New
York: Routledge, 2016.

5. Hooja, Rakesh and Arora, Ramesh, K., Administrative Theories: Approaches, Concepts and
Thinkers in Public Administration, Jaipur: Rawat Publications, 2007.

6. Raadschelders, Jos C. N., Public Administration: The Interdisciplinary Study of
Government, New York: Oxford University Press, 2011.

7. Shafritz, Jay M., and Hyde, Albert C. (eds.), Classics of Public Administration, Singapore:

Cengage Learning, 2012.

Shafritz, Jay M., Introducing Public Administration, New Y ork: Routledge, 2017.

9. Sharma, M. P., and Sadana, B. L., Public Administration in Theory and Practice, New
Delhi: Kitab Mahal, 2010.

10. Simon, Herbert, A., Administrative Behaviour: A Study of Decision Making Processes in
Administrative Organzations, New York: Free Press, 1947.

11. Urwick, L. F. and Gulick, L. (eds.), Papers in the Science of Administration, New Y ork:
Columbia University Press, 1937.

12. Waldo, Dwight, The Study of Public Administration, New York: Random House, 1955.
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B.A Public Administration as Per NEP-2020
Semester-11
(Session: May 2026, 2027 & 2028)
Minor Course Code: UMIPAT-202
Course Title: Introduction to Public Administration Theories

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15  Tutorial: 25 (15+10) End Sem. Exam: 60

Objectives and Learning Outcomes: This course provides an in-depth understanding of major
administrative theories and evolving paradigms in organizational thought. It covers classical,
behavioural, and human relations approaches, along with modern perspectives on motivation,
leadership, and bureaucratic politics. By the end of the course, students will be able to explain key
administrative theories, analyse organizational behaviour, and critically evaluate the evolution of
administrative thought in response to changing socio-political contexts.

Unit-I: Basic Administrative Theories

1.1 Scientific Management Theory (F.W. Taylor)

1.2 Classical Organizational Theories (Henry Fayol, Luther Gulick and Lyndall Urwick)
1.3 Bureaucratic Theory (Max Weber)

1.4 Mary Parker Follett’s Contribution to Organizational Theory

Unit-II: Behavioural and Human Relations Theories

2.1 Human Relations Theory (Elton Mayo)

2.2 Organisation as a Cooperative Social System (Chester Barnard)
2.3 Decision-Making Theory (Herbert Simon)

2.4 Theories X and Theories Y (Douglas McGregor)

Unit-III: Behavioural Approaches to Management and Motivation
3.1 Hierarchy of Need Theory (Abraham Maslow)

3.2 Motivation-Hygiene Theory (Frederick Herzberg)

3.3 Participative Management System (Rensis Likert)

3.4 Humanistic Approach to Management (Chris Argyris)

Unit-IV: Contemporary Perspectives in Administrative Thought

4.1 Ecological Theory (Fred W. Riggs)

4.2 Innovation and Entrepreneurship (Peter Drucker)

4.3 Theories of Leadership: Trait and Behavioural

4.4 Theories of Bureaucratic Politics (Dwight Waldo and Allison’s Paradigm)

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks. The time
duration for the Mid Semester Test is 1 % hours.
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B.A Public Administration as Per NEP-2020
Semester-11
(Session: May 2026, 2027 & 2028)
Minor Course Code: UMIPAT-202
Course Title: Introduction to Public Administration Theories

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15  Tutorial: 25 (15+10) End Sem. Exam: 60

Tutorial: The course coordinator will assign one topic from the entire syllabus of the course to
each student to write a tutorial comprising from 15-20 pages and present in the class and the
course coordinator will evaluate the candidate out of 25 marks: 15 marks for the written
expression and 10 marks for presentation of tutorial in the class.

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

Suggested Readings

1. Chakrabarty, Bidyut, and Chand, Prakash, Public Administration in a Globalizing World.
Theories and Practices, New Delhi: Sage Publications, 2016.

2. Frederickson, H. George, and Smith, Kevin B., The Public Administration Theory Primer:
Essentials of Public Policy and Administration, Jaipur: Rawat Publications, 2008.

3. Golembiewski, Robert, T., (et.al.), Public Administration: Readings in Institutions,
Processes, Behaviour and Policy, Chicago: Rand McNally, 1976.

4. Holzer, Marc and Schwester, W. Richard, Public Administration: An Introduction, New
York: Routledge, 2016.

5. Hooja, Rakesh, and Arora, Ramesh, K., Administrative Theories: Approaches, Concepts
and Thinkers in Public Administration, Jaipur: Rawat Publications, 2007.

6. Raadschelders, Jos C. N., Public Administration: The Interdisciplinary Study of
Government, New York: Oxford University Press, 2011.

7. Shafritz, Jay M., and Hyde, Albert C., (eds.), Classics of Public Administration, Singapore:

Cengage Learning, 2012.

Shaftritz, Jay, M., Introducing Public Administration, New York: Routledge, 2017.

9. Sharma, M. P., and Sadana, B, L., Public Administration in Theory and Practice, New
Delhi: Kitab Mabhal, 2010.

10. Simon, Herbert, A., Administrative Behaviour: A Study of Decision Making Processes in
Administrative Organzations, New York: Free Press, 1947.

11. Urwick, L. F., and Gulick, L., (eds.), Papers in the Science of Administration, New York:
Columbia University Press, 1937.

12. Waldo, Dwight, The Study of Public Administration, Random House, 1955.
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B.A Public Administration as Per NEP-2020
Semester-11
(Session: May 2026, 2027 & 2028)
MD Course Code: UMDPAT-205
Course Title: Civil Services in India

Duration of Exam: 3 Hrs. Contact Hours: 45 Total Marks: 75
Credits: 3 Mid Sem. Test: 15 End Sem. Exam: 60

Objectives and Learning Outcomes: This course introduces students to the structure, evolution,
and functioning of civil services of India. It covers recruitment, training, roles, organizational
setup, and functions of key institutions like the Central Secretariat, Cabinet Secretariat, and Prime
Minister’s Office. The course also examines state and district administration, including the roles
of the Chief Secretary and District Collector. By the end, students can critically analyze the system
of civil services in India, understand administrative machinery at central and state levels, and
assess grassroots governance dynamics.

Unit-I: Civil Services in India: An Introduction

1.1 Civil Services - A British legacy

1.2 All India Services (AIS) and Central Services-Features and Significance

1.3 Minister-Civil Servant Relationship-Principles of Neutrality and Anonymity

Unit-I1: Recruitment and Training of Civil Servants
2.1 Concept, Types and Process of Recruitment

2.2 Recruitment Agencies: UPSC and State PSC

2.3 Training: Objectives and Methods.

Unit-III: Central Secretariat, Cabinet Secretariat and PMO
3.1 Organisation and Functions of Central Secretariat

3.2 Organisation and Functions of the Cabinet Secretariat

3.3 Organisation and Functions of Prime Minister's Office (PMO)

Unit-IV: State and District Administration

4.1 Powers, Functions and Role of Chief Secretary

4.2 Powers and Functions of District Collector

4.3 Democratic Decentralization and Changing Role of District Collector

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks.
The time duration for the Mid Semester Test is 1% hours.
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B.A Public Administration as Per NEP-2020
Semester-I1
(Session: May 2026, 2027 & 2028)
MD Course Code: UMDPAT-205
Course Title: Civil Services in India

Duration of Exam: 3 Hrs. Contact Hours: 45 Total Marks: 75
Credits: 3 Mid Sem. Test: 15 End Sem. Exam: 60

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

Suggested Readings
1. Arora, Ramesh K. and Goyal, Rajni, Indian Public Administration: Institutions and Issues,
New Delhi: New Age International Publishers, 2020.
Avasthi, A., and Avasthi, Public Administration, Agra: Lakshminarayana Agarwal, 2017.
Das, S.K., The Civil Services in India, New Delhi: Oxford University Press, 2013.
4. Fadia, B.L. and Fadia, Kuldeep, Public Administration in India, New Delhi: Sahitya
Bhawan, 2022.
Khera, S.S., District Administration in India, Bombay: Asia Publishing House, 1964.
6. Mathur, Kuldeep, Recasting Public Administration in India: Reform, Rhetoric and

Neoliberalism, New Delhi: Oxford University Press, 2019.
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B.A Public Administration as Per NEP-2020
Semester-I1
(Session: May 2026, 2027 & 2028)
Skill Enhancement Course
Course Code: USEPAT-211
Course Title: Citizens and E-Governance in India

Contact Hours: 45 Credits: 3 (1 Theory +2 Practical)
Total Marks: 75 (25 Theory + 50 Practical) Mid Sem. Test: 25 Marks
End Sem. Exam (Evaluation of Skills): 50 Marks

Objectives and Learning Outcomes: This course aims to introduce students to the concept and
practice of citizen-centric e-governance in India. It explores the role of key government
institutions, major digital initiatives, and the challenges involved in ensuring inclusive and
transparent governance. By the end of the course, students will be able to understand the
importance of citizen participation in e-governance, explain the role of institutions like MeitY and
NIC, and critically assess key digital projects and policy challenges in India’s e-governance
landscape.

Unit-I: Citizen-Centric Governance

1.1 Role of Citizens in E-Governance: Access, Awareness, and Participation
1.2 Digital Inclusion and Bridging the Digital Divide

1.3 Right to Information (RTI) and Transparency through E-Governance

Unit-II: Foundations of E-Governance in India

2.1 Origin of e-Governance in India

2.2 Ministry of Electronics and Information Technology
2.3 National Informatics Centre (NIC)

Unit-III: Governance Initiatives and Challenges

3.1 Key e-Governance Projects in India: Aadhaar, UMANG and Digi Locker
3.2 Digital Governance and Participatory Citizenship: Issues and Challenges
3.3 Public-Private Partnership and E-Governance

Note for Paper Setter

Mid Semester Examination

The Mid-Semester Examination will be of 25 marks. The question paper shall consist of two
sections. Section-A shall comprise of four compulsory short answer type questions from the all the
three units of syllabus of the course with at least one question from each unit. The upper limit for
the answer of each question will be 100-150 words and each question shall carry 2% marks.
Section-B shall comprise of a total six questions with two questions selected from the each unit of
syllabus. Candidates will be required to attempt three questions while selecting one question from
the each unit. The upper limit for the answer of each question will be 250-300 words and each
question shall be of five marks. The time duration for the Mid Semester examination will be 1%
hours.

B.A Public Administration as Per NEP-2020
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Semester-I1
(Session: May 2026, 2027 & 2028)
Skill Enhancement Course
Course Code: USEPAT-211
Course Title: Citizens and E-Governance in India

Contact Hours: 45 Credits: 3 (1 Theory +2 Practical)
Total Marks: 75 (25 Theory + 50 Practical) Mid Sem. Test: 25 Marks

End Sem. Exam (Evaluation of Skills): S0 Marks

End Semester Examination (Evaluation of Skills)

The Evaluation of Skills will be internal. The Examination of Skills shall be of 50 marks. The
evaluation of skills will be done internally through the Board of Three Members (including the
Course Coordinator/ Trainer of the Course).

9o

10.

Suggested Readings
Bhatnagar, S., C, E-Government: From Vision to Implementation, New Delhi: Sage
Publications, 2004.

. Bhatnagar, Subhash, Unlocking E- Government Potential: Concepts, Cases and

Practicallnsights, New Delhi: Sage Publications, 2009.

Bhattacharya, Jaijit, e- Gov 2.0: Policies, Processes and Technologies, New Delhi: Tata
McGraw, 2011.

Budd, Leslie, and Harris, Lisa, E- Governance: Managing or Governing? New York:
Routledge, 2009.

Heeks, Richard, Implementing and Managing e-Government: An International text,
London: Sage Publications, 2006.

Kooiman, J. (ed.), Modern Governance: New Government- Society Interactions, London:
Sage Publications, 1993.

Milakovich, Michael E. Digital Governance: New Technologies for Improving Public
Service and Participation, New York: Routledge, 2012

Pardhasaradhi, Y, E-Governance and Indian Society, New Delhi: Kanishka, 2009.

Prabhu, C.S.R., E- Governance: Concepts and Case Studies, New Delhi: PHI Learning,
2005.

Panni, Niranjan and Mishra, Santap Sanhari, E-Governance, New Delhi: Himalaya
Publishing House, 2009.
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B.A Public Administration as Per NEP-2020
Semester-111
(Session; December 2026, 2027 & 2028)
Major-1 Course Code: UMJPAT-301
Course Title: Public Administration in India

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15  Tutorial: 25 (15+10) End Sem. Exam: 60

Objectives and Learning Outcomes: This course aims to provide a comprehensive
understanding of the structure and functioning of public administration in India. It traces the
evolution of Indian administration, explores the constitutional framework, and examines
administrative institutions at the Union, State, and District levels. The course also focuses on the
organization and role of police and military administration. By the end of the course, students will
be able to analyse key administrative structures, understand the interrelationships among
constitutional bodies, and evaluate the role of public institutions in governance and national
security.

Unit-I: Evolution and Constitutional Perspective

1.1 Evolution of Public Administration in India: A Colonial legacy

1.2 Constitutional Framework: Federation and Parliamentary Democracy
I .3 Salient Features of Indian Administration

1.4 Legislative, Executive and Judicial Control over Administration

Unit-II: Administrative Structure at Union Level

2.1 Union Executive: President, Prime Minister and Council of Ministers
2.2 Central Secretariat: Organizational Structure and functions

2.3 Cabinet Secretariat: Organizational Structure and functions

2.4 Prime Minister Office: Organizational Structure and functions

Unit-11I: Administrative Structure at State and District Levels

3.1 State Executive: Governor, Chief Minister and State Council of Ministers
3.2 State Secretariat: Organizational Structure and Functions

3.3 Chief Secretary: Functions and Role

3.4 District Collector: Evolution, Functions and Role

Unit-IV: Police and Military Administration in India

4.1 Structure and Role of Police Administration

4.2 Indian Police Service (IPS): Training and Functions

4.3 Structure and Organization of the Indian Armed Forces

4.4 Role of the Indian Armed Forces in National Security and Defence

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks. The time
duration for the Mid Semester Test is 1 ¥ hours.
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B.A Public Administration as Per NEP-2020
Semester-IIT
(Session: December 2026, 2027 & 2028)
Major-1 Course Code: UMJPAT-301
Course Title: Public Administration in India

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15 Tutorial: 25 (15+10) End Sem. Exam: 60

Tutorial: The course coordinator will assign one topic from the entire syllabus of the course to
each student to write a tutorial comprising from 15-20 pages and present in the class and the
course coordinator will evaluate the candidate out of 25 marks: 15 marks for the written
expression and 10 marks for presentation of tutorial in the class.

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

N =

e

Suggested Readings
Ambardar, Som, Public Administration in India, New Delhi: Dominant Publishers, 2006.

. Arora, Ramesh K., Indian Administration, New Delhi: Sumit Enterprises, 2007.

Arora, Ramesh K., Public Administration in India: Continuity and Change, New Delhi:
Rajat Publications, 2006.

Avasthi, A. and Avasthi, A. P., Indian Administration, Agra: Laksmi Narain Aggarwal,
2004.

. Baghel, C. L. and Kumar Yogendra, Good Governance: Concepts and Approaches, New

Delhi: Kanishka Publishers, 2006.

Balfour, Lady Betty, Lord, Lytton's Indian Administration 1876-1880 The Untold History,
New York: Longmans, Green and Co. 1899.

Basu, D. D., Introduction to the Constitution of India, New Delhi: Lexis Nexis, 2013.
Chakraborty, Bidyut, Indian Administration, New Delhi: Sage Publications, 2016.
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B.A Public Administration as Per NEP-2020
Semester-111
(Session: December 2026, 2027 & 2028)
Major-2 Course Code: UMJPAT-302
Course Title: Development Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15 Tutorial: 25 (15+10) End Sem. Exam: 60

Objectives and Learning Outcomes: This course aims to provide students with a comprehensive
understanding of development administration, emphasizing its meaning, evolution, and
significance in India. Students will learn about key theoretical contributions and critical
perspectives that have shaped the field. The syllabus highlights India-specific development
initiatives, including planning processes and decentralization. Additionally, students will explore
contemporary issues such as capacity building, public-private partnerships, corporate governance,
and social audits. By the end of the course, students will be able to analyze development
administration theories, evaluate India’s development policies and institutions, and understand the
challenges and innovations in contemporary development administration.

Unit-1: Introduction to Development Administration

1.1 Meaning, Nature and Scope of Development Administration
1.2 Evolution of Development Administration

1.3 Development Administration and Administrative Development
1.4 Features and Objectives of Development Administration

Unit-Il: Theoretical Contributions and Critical Perspectives
2.1 Contribution of Fred W. Riggs

2.2 Contribution of Edward Weidner

2.3 Concept and Relevance of Anti-Development Thesis

2.4 Role of Bureaucracy in Development Administration

Unit-III: Growth of Development Administration in India
3.1 Community Development Programme

3.2 Democratic Decentralization in India

3.3 Five-Year Plans and their Contribution to Development
3.4 Role of NITI Aayog in development planning

Unit-IV: Contemporary Perspectives

4.1 Capacity Building and Training

4.2 Public-Private Partnership: Rationale and Risks

4.3 Corporate Governance and Corporate Social Responsibility
4.4 Social Audit: Concept and Mechanism

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks. The time
duration for the Mid Semester Test is 1 2 hours.
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B.A Public Administration as Per NEP-2020
Semester-111
(Session: December 2026, 2027 & 2028)
Major-2 Course Code: UMJPAT-302
Course Title: Development Administration

Duration of Exam: 3 Hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15  Tutorial: 25 (15+10) End Sem. Exam: 60

Tutorial: The course coordinator will assign one topic from the entire syllabus of the course to
each student to write a tutorial comprising from 15-20 pages and present in the class and the
course coordinator will evaluate the candidate out of 25 marks: 15 marks for the written
expression and 10 marks for presentation of tutorial in the class.

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

Suggested Readings

1. Arora, R. K. and Sharma, S. (eds.) Comparative and Development Administration: ldeas
and Actions, Jaipur: Arihant Centre for Administrative Change, 1992.

2. Bhatt, A. and Ranjan, R., Comparative Government and Politics, New Delhi: Anmol
Publications, 2010.

3. Chandler, J.A., Comparative Public Administration, New York: Routledge, 2014.

4. Dabhiya, S. Singh, and Sing, Ravinder, Comparative Public Administration, New Delhi:
Sterling Publishers, 2014.

5. Farazmand, A., Handbook of Comparative and Development Public Administration, New
York: Marcell Dekker, 2001.

6. Gupta, Bhuvanesh, Comparative Public Administration, New Delhi: Wisdom Press, 2014.

7. Hague, Rod and Harrop, Martin, Comparative Government and Politics: An Introduction,
London: Palgrave Macmillan, 2013.

8. Heady, Ferrel, Public Administration: A Comparative Perspective, New York: Marcel
Dekker, 2001.

9. Jreisat, Jamil, Globalism and Comparative Public Administration, New York: CRC Press,
2012.

10. Nadkarni, Vidya, and Noonan, Norman C., (eds.), Emerging Powers in a Comparative
Perspective: The Political and Economic Rise of the BRIC Countries, London:
Bloomsbury Academic, 2013.

11. O’Neil, Patrick H.(et.al), Cases in Comparative Politics, New York: W.W. Norton, 2013.

12. Otenyo, Eric E. and Lind, Nancy S., Comparative Public Administration: Theq Essential
Readings, London: Elsevier, 2006
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B.A Public Administration as Per NEP-2020
Semester-111
(Session: December 2026, 2027 & 2028)
Minor Course Code: UMIPAT-303
Course Title: Understanding Public Administration in India

Duration of Exam: 3 hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15  Tutorial: 25 (15+10) End Sem. Exam: 60

Objectives and Learning Outcomes: This course aims to provide a comprehensive
understanding of the structure and functioning of public administration in India. It traces the
evolution of Indian administration, explores the constitutional framework, and examines
administrative institutions at the Union, State and District levels. The course also focuses on the
organization and role of police and military administration. By the end of the course, students will
be able to analyse key administrative structures, understand the interrelationships among
constitutional bodies, and evaluate the role of public institutions in governance and national
security.

Unit-I: Evolution and Constitutional Perspective

I .1 Evolution of Public Administration in India: A Colonial legacy

1.2 Constitutional Framework: Federation and Parliamentary Democracy
I .3 Salient Features of Indian Administration

1.4 Legislative, Executive and Judicial Control over Administration

Unit-IT: Administrative Structure at Union Level

2.1 Union Executive: President, Prime Minister and Council of Ministers
2.2 Central Secretariat: Organizational Structure and functions

2.3 Cabinet Secretariat: Organizational Structure and functions

2.4 Prime Minister Office: Organizational Structure and functions

Unit-1II: Administrative Structure at State and District Levels

3.1 State Executive: Governor, Chief Minister and State Council of Ministers
3.2 State Secretariat: Organizational Structure and Functions

3.3 Chief Secretary: Functions and Role

3.4 District Collector: Evolution, Functions and Role

Unit-IV: Police and Military Administration in India

4.1 Structure and Role of Police Administration

4.2 Indian Police Service (IPS): Training and Functions

4.3 Structure and Organization of the Indian Armed Forces

4.4 Role of the Indian Armed Forces in National Security and Defense

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks. The time
duration for the Mid Semester Test is 1 % hours.
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B.A Public Administration as Per NEP-2020
Semester-111
(Session: December 2026, 2027 & 2028)
Minor Course Code: UMIPAT-303
Course Title: Understanding Public Administration in India

Duration of Exam: 3 hrs. Contact Hours: 60 Total Marks: 100
Credits: 4 (3+1) Mid Sem. Test: 15 Tutorial: 25 (15+10) End Sem. Exam: 60

Tutorial: The course coordinator will assign one topic from the entire syllabus of the course to
each student to write a tutorial comprising from 15-20 pages and present in the class and the
course coordinator will evaluate the candidate out of 25 marks: 15 marks for the written
expression and 10 marks for presentation of tutorial in the class.

End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

Suggested Readings

Ambardar, Som, Public Administration in India, New Delhi: Dominant Publishers, 2006.

. Arora, Ramesh K., Indian Administration, New Delhi: Sumit Enterprises, 2007.

3. Arora, Ramesh K., Public Administration in India: Continuity and Change, New Delhi:
Rajat Publications, 2006.

4. Avasthi, A. and Avasthi, A. P., Indian Administration, Agra: Laksmi Narain Aggarwal,
2004.

5. Baghel, C.L. and Kumar, Yogendra, Good Governance: Concepts and Approaches, New
Delhi: Kanishka Publishers, 2006.

6. Balfour, Lady Betty, Lord, Lytton’s Indian Administration 1876-1880: The Untold
History, New Delhi: Gyan Books, 2015.

7. Basu, D. D., Introduction to the Constitution of India, New Delhi: Lexis Nexis, 2013.

8. Chakraborty, Bidyut, Indian Administration, New Delhi: Sage Publications, 2016.
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. Fadia, B. L. and Fadia, Kuldeep, Indian Administration, Agra: Sahitya Bhawan, 2017.
0. Goel, S. L., Right to Information and Good Governance, New Delhi: Deep and Deep
Publications, 2007.
11. Kapur, Devesh, Mehta, Pratap Bhanu and Vaishnav, Milan, Rethinking Public Institutions
in India, New Delhi: Oxford, 2017.
12. Singh, Hoshiar, and Singh, Mohinder, Public Administration in India: Theory and
Practice, New Delhi: Sterling Publishers, 1989.
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B.A Public Administration as Per NEP-2020
Semester-II1
(Session: December 2026, 2027 & 2028)
MD Course Code: UMDPAT-304
Course Title: Civil Services in India

Duration of Exam: 3 Hrs. Contact Hours: 45 Total Marks: 75
Credits: 3 Mid Sem. Test: 15 End Sem. Exam: 60

Objectives and Learning Outcomes: This course introduces students to the structure, evolution,
and functioning of civil services of India. It covers recruitment, training, roles, organizational
setup, and functions of key institutions like the Central Secretariat, Cabinet Secretariat, and Prime
Minister’s Office. The course also examines state and district administration, including the roles
of the Chief Secretary and District Collector. By the end, students can critically analyze the system
of civil services in India, understand administrative machinery at central and state levels, and
assess grassroots governance dynamics.

Unit-I: Civil Services in India: An Introduction

1.1 Civil Services - A British legacy

1.2 All India Services (AIS) and Central Services -Features and Significance
1.3 Minister-Civil Servant Relationship-Principles of Neutrality and Anonymity

Unit-1I: Recruitment and Training of Civil Servants
2.1 Concept, Types and Process of Recruitment

2.2 Recruitment Agencies: UPSC & State PSC

2.3 Training: Objectives & Methods.

Unit-III: Central Secretariat, Cabinet Secretariat and PMO
3.1 Organisation and Functions of Central Secretariat

3.2 Organisation and Functions of the Cabinet Secretariat

3.3 Organisation and Functions of Prime Minister's Office (PMO)

Unit-IV: State and District Administration

4.1 Powers, Functions and Role of Chief Secretary

4.2 Powers and Functions of District Collector

4.3 Democratic Decentralization and Changing Role of District Collector

Note for Paper Setter
Mid Semester Test: The Mid Semester Test question paper will consist of eight questions set
from the two units. The candidates are required to attempt any five questions. The upper limit for
the answer of each question will be 200-250 words and each question carries 3 marks.
The time duration for the Mid Semester Test is 1% hours.
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End Semester Examination: The question paper shall consist of two sections. Section-A shall
carry four short answer type compulsory questions at least carrying one question from each unit.
The upper limit for the answer of each question will be 200-250 words and each question carries 3
marks. Section-B shall consist of eight long answer type questions at least carrying two questions
from each unit. The candidate shall attempt four questions by selecting one question from each
unit. The upper limit for the answer of each question will be 650-750 words and each question
carries 12 marks. The time duration for the End Semester Examination is 3 hours.

Suggested Readings
1. Arora, Ramesh K. and Goyal, Rajni, Indian Public Administration: Institutions and Issues,
New Delhi: New Age International Publishers, 2020.
2. Avasthi, A., and Avasthi, Public Administration, Agra: Lakshminarayana Agarwal, 2017.
Das, S. K., The Civil Services in India, New Delhi: Oxford University Press, 2013.
4. Fadia, B. L. and Fadia, Kuldeep, Public Administration in India, New Delhi: Sahitya
Bhawan, 2022.
Khera, S.S., District Administration in India, Bombay: Asia Publishing House, 1964.
6. Mathur, Kuldeep, Recasting Public Administration in India: Reform, Rhetoric and
Neoliberalism, New Delhi: Oxford University Press, 2019.
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Skill Enhancement Course
Course Code: USEPAT-311
Course Title: Social Welfare Administration in India

Contact Hours: 45 Credits: 3 (1 Theory +2 Practical)
Total Marks: 75 (25 Theory + 50 Practical) Mid Sem. Test: 25 Marks
End Sem. Exam (Evaluation of Skills): 50 Marks

Objectives and Learning Outcomes: This course aims to provide students with a clear
understanding of social welfare administration in India, including its concepts, principles, and
evolution. It covers constitutional and legal provisions for the welfare of women, children, and
marginalized communities. Students will study key social welfare schemes such as MGNREGA,
Public Distribution System, and the National Health Mission. By the end, students will be able to
analyze the design and impact of these programmes and appreciate the role of administration in
promoting social justice and inclusive growth.

Unit-I: Introduction to Social Welfare Administration
1.1 Social Welfare: Concept, Scope, and Objectives

1.2 Principles of Social Welfare Administration

1.3 Evolution of Social Welfare in India

Unit-Il: Constitutional and Legal Provisions in India
2.1 Constitutional and Legal Provisions for Welfare

2.2 Welfare Measures for Women and Children

2.3 Welfare Measures for SCs, STs and OBCs

Unit-III: Social Welfare Schemes

3.1 MGNREGA: Merits and Demerits

3.2 Public Distribution System: Rationale and Impact

3.3 National Rural Health Mission to National Health Mission

Note for Paper Setter

Mid Semester Examination

The Mid-Semester Examination will be of 25 marks. The question paper shall consist of two
sections. Section-A shall comprise of four compulsory short answer type questions from the all the
three units of syllabus of the course with at least one question from each unit. The upper limit for
the answer of each question will be 100-150 words and each question shall carry 2'2 marks.
Section-B shall comprise of a total six questions with two questions selected from the each unit of
syllabus. Candidates will be required to attempt three questions while selecting one question from
the each unit. The upper limit for the answer of each question will be 250-300 words and each
question shall be of five marks. The time duration for the Mid Semester examination will be 1%
hours.
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Skill Enhancement Course
Course Code: USEPAT-311
Course Title: Social Welfare Administration in India

Contact Hours: 45 Credits: 3 (1 Theory +2 Practical)
Total Marks: 75 (25 Theory + 50 Practical) Mid Sem. Test: 25 Marks
End Sem. Exam (Evaluation of Skills): 50 Marks

End Semester Examination (Evaluation of Skills)

The Evaluation of Skills will be internal. The Examination of Skills shall be of 50 marks. The
evaluation of skills will be done internally through the Board of Three Members (including the
Course Coordinator/Trainer of the Course).

Suggested Readings

1. Chakrabarthy, Bidyut and Chand, Prakash, Public Administration in a Globalizing World:
Theories and Practices, New Delhi: Sage Publications, 2013.

2. Chakrabarty, Bidyut and Chand, Prakash, Indian Administration, New Delhi: Sage
Publications, 2016.

3. Jagannaham, V., .Administration and Social Change, New Delhi: Uppal Publishing House,
1978.

4. Kraft, Michael E. and Furlong, Scott R., Public Policy: Politics, Analysis and Alternatives,
New Delhi: Sage Publications, 2019.

5. Sapru, Radhakrishan, Indian Administration: A Foundation of Governance, New Delhi:
Sage Publications, 2018.
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