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SOP for uoloadi ns ofem plovees data o CPISn

Tn continuation to order No.Estab 122122314-57 dated 06L2 2022 the following

Standartl Operating Procedure is hereby approved for completing the assignment in

a time bound manner

1 . Each Depadment / Section shall designate one or more employees who shall

fill the lolms to be uploatletl on CPIS (enclosed as Annexure) and submit the

hard copies ol the Foms authenticated by the Establishment / Teaching

rving / Salary / Advances / concemed Section'

2. As any co[ection in CPIS data is a lengthy process, which is to be routed

through Administrative Depafiment to NIC, it is advised that while

,ploJing the information receivecl in harcl copies on portal' the concerned

"-ploy." 
can, ifhe/she so desires, visit the team uploading the information

lbr which the concerned Depa ment / Section shall be intimated well in

advance, so as to vedli and ensure that the details submitted on CPIS porlal

are coflect, before final submission ofthe details'
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for k nd inJormation ol the Hon'bleVice_Chan.ellorplease

2 Dean Research 5tudies/ 0eanAcademic Aiiats /Dean P anning & Oevelopmentfor informauon please

3. Registrar/Controll€rof Examinatons/C0c/DDE/D OA for information Please

4 A iectors/ Directorsofrhe Ofis le CampLs€s ofthe lln versitv

lALHeads/DirectoEoflheTeachingDepa.tm€ntsoftheUnvers]tylordes]gnat].ganofficjalofconcernedDepartrnent
to submitthe hard.opies of cPlsforms oienrplovees oiconcerned 0epartment

6. oean students We fare/Provosts (Bovt6 rl5 Froneis)/Dean students Placement/l/' Libnrhn (0hanvant LibGrv)

7 l/.Admi.l5trator,Genera zorawarslnghAudltorlum

8. ro nt Reghvar (F nance)/ rolnt Resistrar lCDC)/ Jornt ReCistrar lExaminalions)

9 /cComputer centre/ 1/c Llnlve6 tv w€bsite/coordlnator ca mpuses

10. Procrahme coordinator (Nss)

11. Allwarden5 ol unlversitv Hostels

12. a ov. Reeistra6/sE/ExEN/ l/c MedE ce / ManaserGuen Hou5e

13 Med calOilicer, U. versity lleaith Centre

14. ChielAccountOliicer
15. A Asr sta.t Registra6
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Government of Jammu and Kashmir

EmPloy€e Personal Informauon

Form-1
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Leave Details

Signature of EmPIoyee
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Government of lammu and Kashmir

EmPloyee Personal Informatlon

Form - 4
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Gov€fnm6nt of Jammu and Ktshmlr
Employe€ Personal fnformatlon
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Government of fammu and Kashmlr
Employee Personal InformaUon
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Government of Jammu 5nd Kashmlr
.EmploY€6 P€rsonal Informatlon
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