
UNIVERSITY OF JAMMU

CIRCULAR

T'his is in reference to circuiar No. CIT/N120251516-560 dated 21.01.2025,

all HODs and coucerned Single Point of Contact (SPOC) mentioned in list (copy

enclosed) are requested to attend the training session on Leave Management

System scheduled to be conducted on 11.02.2A25 &. 13.02.2025 at 11:30 A.M" to

01:00 P.M. and 03:00 P.M. to 04:30 P.M. at the Ground Floor, Centre for IT

Enabled Services & Management, University of Jammu.

No: Estab/2s/ tg)l] +-3S{
Dqted: 9-q-61- >-o)-!
Copy to :-

Assist r (Estab.)

w
l. Special Secretary to the Vice Char.rceilor, JU for the kind infbmration olthe r,vorthy Vice Chancellor please
2. Sr. P.A. to the Dean Acadernic Affairs/Dean Research Studies lor intbrnration of DAA,DRS
3. St. P,A. to the RegistrariController olE,rau-rinations,Einance OfTlcer tbr jnformatiorr of the Worthy

Regi itrari CO E/Finance Offl cer
1. Director, DD&OE/CDCtDLLlDlQAlfr'}hysical Education,A4M]TC/ Centre lor Studies in Museology & Sheikh Noor-

ud-Din-Noorani Museum of Heritage,/DSRS/ Centre for History of e Lrlture of Jammu & Ladakh Regior,J SHTM/
ICCCR&HRM/Schooi of Visual and Perfbrrning Arts. Design and Architecture/Centre for Women's Studies/ Centre
fol IT Enabled sert,ices & Management

5, Dean Student WelfareiProvost (Bo1's/Cirl's Hostei)/Dean Student Plaoenrent/Dean. Pianning & Development
6. All Heads olthe Teaching Departnrents oltlie Unii ersin,
7. Co-ordinator HCRC/ AII other Co-ordintrrors of the Unrversity
8. Chiet'IDepul)* Proctor of the Universitv
9. IiC Librarian. Dhanvantri Library
10. lic General Zoran,ar Singh Auditorium
I 1. I/c Director, Computer Centre
12, Incharge, E-Governance lnitiative Cell
13. Programme Coordinator, NSS
14. Medical Officer. UHC
15. All Wardens olUrriversity Hostels
16, All.loint,iDeputl, iAssistant Registrars
17. Chiel Accor:nts Of Ucer
18. Erecirtivc Engineer. UWD
19. Manager Cuest Llor-rse

20. President, JUTA/JUOWA/JUNTEU/JL,\ICEU
2 l. Securitl Olficer
22. Alt Sectior.rs

23. Computer Assistant (EstabAlTW) lor E-nrail to Rector/Assistant Registrar Bhaderwah Campus & Karhua Campus
24. Guard File



--

Centre for IT Enabled Services & Management
UNIVERSITY OF JAMMU, Jammu-18OOO6

(NAAC Accredited A++ University)

CIRCULAR

This is in reference to the Leave lVanagement System implemented under E-

Governance & Good Governance initiatives recently taken by the Center for lT
Enabled Services & lt/anagement at University of Jammu. The system seamlessly

handles all the stages involved in a leave management process: application,

recornmending, reviewing, sanctioning, approval/rejection, reviewing filing leaves,
managing leave balance, and analysis.

ln this regard, a training session shall be organized at the Center for lT Enabled

Services & [t/lanagement for all the HODs'and concerned Single Point of Contact,

SPOC (list attached) regarding approval and recommendation mechanism of different

kinds of leaves pertaining to the Leave ft/anagement System

You are therefoie, requested to'kindly attend the training session as per the following

details:

Topic: Training Session on Leave Management System.

Date: 11th Feb, 2025 &13th Feb, 2025 +l

Time: Morning Slot 11:30 AM to 01 :00 PM

Evening Slot 03:00PM to 04:30 PM

Venue: Ground Floor, Centre for lT Enabled Services & Management,
University of Jammu

Ref. No. CIT/JU/20 zil 6t 6 e 5 6A
Dated: 2+ lctl2,ozE

Copy to:

1. Special Secretary to HVG for the information of the HVC please.
2. Sr. PA to Registrar for information.
3. 'AIl Concerned.
4. Guard File.
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Centre for IT Enabled Services & Management
UNIVERSITY OF JAMMU, Jammu-180006

(NAAC Accredited A++ UniversitY)

Training Schedr-r.Ie 1or Leave Nlanagement System

Dare- 1lth Feb, 2025 Time- 03:00 PM to 04:30 PM (Evening Sffi)
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Mohd. ReyazBuddhist Studies

Dr. Radha DeviProf. Sucheta PathaniaDogri2

Dr. Sushanta Kumar PandaProf. Raleev Rattan SharmaEducation3

Dr. Sadaf ShahProf. Ravinder SinghEnglish

Davinder ManlarGeogra phy Prof. Mohd Sarfaraz Asgher5

Prof. Anju Bhasin6 Geology

Dr. Bhagwati DeviProf. Rajni Bala1 H indi

Dr. TirtharajH isto ry Prof. Suman JamwalB

Prof. Neeru SharmaProf. Saril<a Manhas9 Home Science

Dr Ellora PuriProf. Baljit Singh Mann10 Politicalscience

P sych o logy Prof. Sangita Gupta1"L

Harjinder SinghPunjabi Prof. Sucheta Pathania12

Dr. Harish KumarProf. Ram Bahadur13 Sanskrit
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Dr. Sarita Sood



Centre for IT Enabled Services & Management
UNIVERSITY OF JAMMU, Jammu-180006

(NAAC Accredited A++ UniversitY)

'lrarning Schedule for Leave Management System

Date- 13th tr'eb, 2025 Tirne- 11:30 AM to 01:00 PM (Morning Shift)
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Dr Hema GandotraProf. Vlshav Ral<sha1 So cio Iogy

Dr. Abdul Rashid ManhasProf. Shohab lnayat MalikUrdu7

Prof. P.K Srivastava
Directorate of Distance

Ed u catio n
3

Ranjan SharmaProf. Virendar Koundal4
Strategic and Regional

5tudres

Maiay DeyCentre for Studies in

M useo logy
Prof. Poonam Choudharyr

J

Vlr. Vimal KishoreDirectorate of Sports &

Physical Education
Dr. Daud lqbal Baba6

Prof. Jasbir SinghPhilosophy7

Dr. Romica VermaProf. Susheelvermaoo Botany

Dr. Ashwani KumarChemistry Prof. Haq Nawaz Sheikh9

Computer Science10

Mr. Ashwin Kumar KushwahaProf. Sangita GuptaLibrary ScienceL1

Dr. Rakesh KumarProf. Piyush Malaviya12 Environmentalscience

Dr Tirth RamM ath em atics prof. Romesh kumar13

Dr. Sandeep AryaP hysics Prof. Arun Bharti1.4
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Prof. Vibhaka r Mansotra



Centre for IT Enabled Services & Management
UNIVERSITY OF JAMMU, Jammu-180006

(NAAC Accredited A++ University)

Trairung Schedule for Leave Management System

Date- 13th Feb, 2025 Time- 03:00 PM to 02tr:30 PM (Evening Shift)
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Prof. Susheel Sharma Dr. Rocl<ey Gupta
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lrlectronics

Dr. Yash Paul l(hajuria
School Of Bio-

technology

Dr. Ankit Mahajan
Biochemistry
Programme

Dr. Sheetal AmbardarMicrobiology
Programme

Prof. Sanjhna Koul2

Sunil Kumar-l Stati sti cs Prof.l.P Singh Joorel

Prof. Seema Langer Dr. Amit Gupta4 Zo o logy

The Law school Dr. Seema Rohmetra Dr. Palvi Mathavan Puri5

Dr. Priyanaka Sharma
.t

Dr Sandeep Singh6
Department of Lifelong
Learning

Prof. Avtar Singh Jasrotia Dr. Ajay Kumar Taloor7 Remote sensing & GIS

Prof. Hardeep Kour Chahal Swati Sharma8 ICCCR & HRM

o Media Studies Prof. Garima Gupta Pradeep Singh

10 Law Prof. Manju Jamwal Dr Mohd Arif

Prof. Vinay Chauhan Dr. Shelleka Gupta11 The Buisness school

17 Com merce Dr. Gurjeet Kaur Dr. Sunil Kumar

13 Economics Prof. Sunita Devi Dr. Tsering Yangzom

14

School of Hospitality
and Tourism
M a nagement

Dr. Anil Gupta; Director Mr. Tapas Tandon
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