
IJ UNIVERSITY OF JAMMU
ORDER

ln pursuonce to the Notificotion No. F. 112612018-PPD doted: 02-04-2019

issued by the Ministry of Finonce, Govt. of lndio ond in continuotion of this

office order No. Fin./2018-l 917209-69 doted: 08-01 -2019, the omended version

of the Generol Finonciol Rules-2O17 (GFR-2017) is hereby circuloted for the

informotion of oll the concerned.

No: Fin. 120'19-201 66 .f-'7 t
Dote:o(/0512019
Copy to:-
l. Spl. Secy. to the Vice-Choncellor.
2. P.S to Deon, Acodemic Affoirs.
3. P.S. to Deon, Reseorch Studies.
4. Sr. P.A. to Registror.
5. Sr. P.A. to Controller of Exominotions /Director, Colleges Dev. Council.
6. Sr. P.A. to Joint Regisfror (Finonce), (Exominotions)
: Content Monoger, University Website with lhe requesi thot lhis circulor be

uplooded in ihe University Websile under the Link'Finonce Wing'.
Guord File.
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ANNEXURE'lV to Res' No'84'35

UNIVERSITY OF JAMMU

CHAPTER XXXV

(Bosed on the modlfied GtR.2olT lssued under No.t.1/26|2018.PPD doled: 2.o4.2o1?|

INTRODUCTORY

L with the ever exponding octivities of the University, consideroble onnuol

expenditureisbeingincunedbythevoriousdeportmentsoftheUniversilyon
slores, which hos necessitoted to exercise utmost economy ond efficiency in

their procuremenl ond utilizotion.

The following guidelines ore, therefore, being loid down to enoble ihe Universily

employees entrusied wilh the function of procurement ond occountol of stores

to be followed.

GOODS AND SERVICES

Goods ore tongible products for sole ond possession thot con be moved from

one ploce to onother'

service is on intongible system thot is not slored ond does not result in ownership'

2. The term ,,goods ond services" includes oll orlicles, moteriol, commodities, live

stock, generol f urniture/loborotory furnilure, fixtures, row moteriols, spores,

instruments,mochineries,equipmenls,industriolplont,chemicols,solvents,goses,
glosswore, stotionery, liveries, ond ony other item meont for Reseorch &

Development, bolh siondord ond non stondord

ltolsoincludesAnnuolMointenonceControcts(AMC}ofgoodsondequipmenls
purchosedorotherwiseocquiredfortheuseoflnstitute,customcleoronce&
corgo hondling & consolidotion services' exporting of goods for worronty

repLcements/repoirs/upgrodotion, Specific scientific & Technicol Services viz,

Professionol consullont services, computer & Network monogement' softwore &

WebdesignDevelopmenlservices,speciolstoroge,Communicotionfocilities,
outsourcingoctivii.resrelotingtolnfroslructure,housekeeping,security,
horiiculiure, emponelment of medio ogency including grophic designer'

cortoonisl, elc, but excludes books, publicotions, periodicols etc' purchosed for

olibrory,oronyotheritemthotisincludedinthedefinitionfromtimetot|me'
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3.Thepurchoseofstoresondmochinerywillbedividedintotwocotegoriesviz.

i)Articlesofstondordpottern/designcommonlyovoilobleinthemorketor
whlch con be monufociured locolly occording to given design ond

sPecificotions.

ii) Articles of proprietory, speciol or unusuol chorocter'

iii)liolsoincludesdeodstocksuchosplontondmochinery,instruments,
furniture ond equipmenl, fixiures, live stock (if ony) ond olso ihe

'engineering slores'.

4. PROCEDURE

4,1 Governmenl e'Morkel ploce (GeM)'

Government of lndio hos esloblished the Government e-Morkelploce (GeM) for

common use Goods ond Services. GeM SPV will ensure odequote publiciiy

includingperiodicodvertisementoflheitemstobeprocuredthroughGeMfor
theprospectivesuppliers.TheprocurementofGoodsondServicesbyUniversity
orDeporlmentswillbemondotoryforGoodsorServicesovoilobleonGeM'The
credentiols of suppliers on GeM sholl be certified by GeM SPV' The procuring

outhorities will certify the reosonobility of rotes. The GeM portol sholl be ulilized

by the Government buyers for direct on line purchoses os underi

Up io Rs.25,000/- through ony of the ovoiloble suppliers on lhe GeM' meeling the

requisiie quolily, specificotion ond delivery period.

AboveRs.25,ooo/-onduptoRs.S,00,000/-throughtheGeMSellerhovinglowesi
price omongst the ovoiloble sellers (excluding outomobiles where current limit of

30 lokh will continue) of oi leost three different monufocturers, on GeM, meeting

the requisite quolity, specificolion ond delivery period. The tools for online bidding

ond online reverse ouction ovoiloble on GeM con be used by the Buyers even for

procuremenls less ihon Rs.5,00,000'

Above Rs.5,00,000/- through the supplier hoving lowest price meeling the requisite

quolity, specificotion ond delivery period ofter mondotorily obloining bids, using

online bidding or reverse ouction tool provided on GeM (excluding Automobiles

where current limit of 30 lokh will continue)'
The invitotion for the online ebidding/reverse ouction will be ovoiloble to oll the

existing Sellers or other sellers registered on lhe portol ond who hove offered iheir

goods/services under the poriiculor product/service cotegory, os per terms ond

condilions of GeM.

(i)

(ii)

(iii)

(iv)



,", ,n" obove mentioned monetory ceiling is opplicoble only for purchoses mode

through GeM. For purchoses, if ony, oulside GeM, relevont GFR Rules sholl opply. .

(vi) The University/Deporlments sholl work out lheir procuremenl requiremenis of

Goods ond services on eiiher ,.oPEX', model or ,,CAPEX'. model os per their

requirement/ suitobility ot the time of preporotion of Budget Estimotes (BE) ond

sholl projecl their Annuol Procurement Plon of goods ond services on GeM portol

within 30 doYs of Budget oPProvol.

(vii) The Government Buyers moy oscertoin lhe reosonobleness of prices before

plocement of order using the Business Anolytics (BA) tools ovoiloble on GeM

including the Losl Purchose Price on GeM, Deportment's own Lost Purchose Price

etc.
(viii) A demond for goods sholl not be divided into smoll quontilies lo moke piecemeol

purchosestoovoidprocurementihroughL.lBuying/bidding/reverseouction
on GeM or the necessity of obloining the sonction of higher outhorities required

wilh reference to the eslimoted volue of the lotol demond'

4.2 PROCEDURE FOR PURCHASES OF GOODS

Forprocurementoforticlecoiegory(i)obove,thefollowingproceduresshollbe
odoPted:-

4.2.1 Purchose of qoods wllhoul ouolollons

Purchose of goods without quoiotion Purchose of goods upto the volue of Rs. 25.000

(Rupees lwenty five lhousond) only on eoch occosion moy be mode withoui

invitingquototionsorbidsonlhebosisofocertificoteioberecordedbylhe
competent outhorily in the following formot'

..|lllll-ompenonollysotisfiedlhotthesegoodspurchosedoreofthe
requisite quolity ond specificotion ond hove been purchosed from o relioble

supplier oi o reosonoble Price."

4.2.2 Purchose of ooods bv Purchose Commltlee

ln cose o cerloin item is nol ovoiloble on the GeM portol, purchose of goods costing

obove Rs.25,OO0 (Rupees twenly five thousond only) ond upto Rs'2'50'000 (Rupees

two lokh ond fifty thousond only)on eoch occosion moy be mode on ihe

recommendotions of o duly constituted Locol Purchose committee consisting of

ihreemembersofonoppropriotelevelosdecidedbytheHeodofiheDeportmenl.
The committee will survey the morket to oscertoin the reosonobleness of role, quolily

ond specificotions ond identify the oppropriote supplier. Before recommending

plocemeni of the purchose order, the members of the commitlee willjointly record o

certificote os underi
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,,certified thot we, members of the purchose committee ore jointly ond individuolly

sotisfied thot the goods recommended for purchose ore of ihe requisite specificotion

ondquolity,pricedoitheprevoilingmorketroteondthesupp|ierrecommendedis
relioble ond competent to supply the goods in question, ond il is not deborred by the

Govt./UnivenitY.

4.2.3 Purchose of ooods lhrouoh blds

Purchose of goods by obtoining bids. Except in coses covered under Rule 4.1 .\, 4.1.2'

4.'l.3,Deportmentsshollprocuregoodsbyfollowingthestondordmethodof
obtoining bids in:

(i) Advertised Tender EnquirY

(i0 Limited Tender Enquiry

(iii) Two-Sloge Bidding
(iv) Single Tender Enquiry

4.2.4 E-Publlshing

(i) lt is mondotory for oll the deportments / compuses / cenlers of the University to

publish their tender enquiries, conigendo thereon ond detoils of bid owords on

the Centrol Public Procurement Portol (CPPP).

(ii) lndividuol coses where confidentiolity is required, for reosons of notionol security,

would be exempied from the mondolory e-publishing requiremenl. The decision

toexemptonycoseonthesoidgroundsshouldbeopprovedbylheVice-
Choncellor wilh the concurence of the concerned B&F Section. Stolisticol

informoiion on the number of coses in which exemption wos gronted ond the

volue of the concerned conlroct should be intimoted on o Quorterly bosis to the

Budget ond Finonce Section.
(iii) The obove instructions opply to oll Tender Enquiries, Requests for Proposols,

Requests for Expressions of lnterest, Notice for pre Quolificoiion/ Regisirotion or

ony other notice inviting bids or proposols in ony form whether they ore

odvertised, issued to limited number of porties or to o single porly'

(iv) These instruclions would nol opply lo procurements mode in terms of provisions

of Rules 4.2.1 (Purchose of goods without quototions) or 4.2.2 (Pvrchose of goods

by purchose committee) of Generol Finonciol Rules.

4.2.5 E-Procuremenl

(i) lt is mondotory for oll lhe deporlments / compuses / centres to receive oll bids

ihrough e-procuremeni portols in respect of oll procurements.

(ii) University deportments which do not hove o lorge volume of procurement or corry

out procurements required only for doy-to-doy running of offices ond olso hove not

initioted e-procurement through ony other solution provided so for moy use
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(iii)

(iv)

e-procurement solution developed by NIC' Other Deportments moy either use

e-procurement solution developed by NIC or engoge ony other service provider

following due process.

tn individuol cose where notionol security ond sirotegic considerotions demonds

confidenliolily, ihe University moy exempt such coses from e-procurement ofier

seeking opprovol of concerned Budget ond Finonce Section ond with

concurence of Joint Registror (Finonce).

ln cose of tenders flooied by lndion Missions Abrood, competent Authority to

decide the tender moy exempt such cose from e - procurement'

4.2.6 Adverllsed lender enoulrYx

(t) Subject to exceptions incorporoted under rule 4'l'1,4'1 '2' 4'1 '6 &4'l'7' invitotion

to ienders by odveriisement should be used for procurement of goods of

estimoted volue of Rs. 25 lokhs (Rupees Twenty Five Lokh) ond obove'

Advertisement in such coses should be given on University website' An

deporiment hoving its own website should olso publish oll its odverlised tender

enquiries on the website.
TheDeportmentshouldolsoposithecompletebiddingdocumentinitswebsite
ond on University website to enoble prospective bidders lo moke use of the

documeni by downlooding from the web site'

The odvertisements for invitolion of lenders should give the complete web

oddress from where the bidding documents con be downlooded'

lnorderlopromotewiderporticipotionondeoseofbidding'nocosloflender
documeni moy be chorged for the tender documents downlooded by the

bidders.(iv)WheretheDeportmentfeelstholihegoodsoflherequiredquolity,
specificotionsetc.,moynolbeovoilobleinthecountryonditisnecessoryto
olso look for suitoble competitive offers from obrood, the Deportment moy send

copies of the tender notice to ihe lndion Embossies obrood os well os to the

foreign Embossies in lndio. The selection of the embossies will depend on the

possibility of ovoilobility of the required goods in such countries'

ordinorily, the minimum time to be ollowed for submission of bids should be

three weeks from the dote of publicotion of the tender nolice or ovoilobilily of

the bidding document for sole, whichever is loter. where the Deporlment olso

contemploies obtoining bids from obrood, the minimum period should be kepi

os four weeks for both domeslic ond foreign bidders'

(il)

(ilr)

(tv)

(v)

4.2.7 tlmlled lender enqulrv
(0 ihis method moy be odopled when estimoted volue of ihe goods to be

procuredisuptoRupeesTwenlyfiveLokhs.Copiesofthebiddingdocument
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(ii)

(o)

(b)

(c)

(iv)

(ii)

(iii)

should be sent directly by speed post/registered post/courier/ emoil to fkms

which ore borne on the lisi of regislered suppliers for ihe goods in question The

number of supplier firms in Limited Tender Enquiry should be more thon lhree'

Further, Web bosed publicity should be given for limited tenders' Efforts should

be mode to identify o higher number of opproved suppliers to obloin more

responsive bids on competitive bosis'

Purchose through Limited Tender Enquiry moy be odopted even where the

estimoted volue of the procurement is more thon Rupees twenty-five Lokhs' in

lhe f ollowing circumslonces'

ThecompetentouthorityintheUniversityDeportmentcertifiesthotthedemond
is urgent ond ony oddiiionol expenditure involved by not procuring through

odvertised tender enquiry is justified in view of urgency' The University

Deportment should olso pul on record the noiure of the urgency ond reosons

why the procurement could not be onticipoled'

There ore sufficient reosons, to be recorded in wriiing by the compeient

outhority, indicoting thot it will not be in public interest to procure lhe goods

through odvertised tender enquiry'

The sources of supply ore definitely known ond possibility of fresh source(s)

beyond ihose being lopped is remote'

Sufficient lime should be ollowed for submission of bids in Limited Tender Enquiry

coses.

Sinole fendel EnoulIY

Procuremenlfromosinglesourcemoyberesortedtointhefollowingcircumstonces:

It is in lhe knowledge of the user deportmeni thot only o porliculor firm is the

monufocturer of the required goods

ln o cose of emergency, the required goods ore necessorily to be purchosed from

o porticulor source ond lhe reoson for such decision is to be recorded ond

opprovol of competent outhority obtoined'

Forstondordizotionofmochineryorsporeportstobecompotiblelotheexisting
sets of equipment (on the odvice of o competent lechnicol expert ond opproved

by the compelent outhorily), the required item is to be purchosed only from o

selected firm

Note : Proprietory Ariicle Cerlificote in the following form is to be provided by the

University/Deportmentbeforeprocuringlhegoodsfromosinglesourceunderthe
provision of sub Rule 4.2.8 lil & (iii) os opplicoble'
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(iI

(ii)

(iii)

(iv)

T h e indenied goods ore monufoctured by M/s"""""""""""'
No oiher moke or model is occeptoble forthe following reosons :

Concurrence of finonce wing to the proposol vide: """"""""".'
Approvol of the competent ouihority vide:

4.2.10 Lole blds

ln the cose of odvertised tender enquiry or limiled lender enquiry, lote bids (i'e' bids

receivedofterthespecifieddoteondlimeforreceiplofbids)shouldnoibe
considered.

(Signolure with dote ond designotion of the indenting officer)

4.2.9 Two bld svslem

Twobidsystem(simulioneousreceiplofseporoietechnicolondfinonciolbids}:For
purchosing high volue ploni, mochinery etc' of o complex ond technicol noture' bids

moy be obtoined in two ports os under :

(i)Technicolbidconsistingofolliechnicoldetoilsolongwithcommerciolterms
ond conditions; ond

(iil Finonciol bid indicoting item-wise price for the items meniioned in the

technicolbid.Thetechnicolbidondihefinonciolbidshouldbeseoledby
the bidder in seporote covers duly super-scribed ond both these seoled

covers ore to be put in o bigger cover which should olso be seoled ond duly

suPer-scribed.

The technicol bids ore to be opened by the purchosing University Deportmenl ot the

firstinstonceondevoluotedbyocompetentcommitteeorouthority'Atthesecond
stoge finonciol bids of only these technicolly occeptoble offers should be opened ofter

iniimoting them the dote ond time of opening the finonciol bid for further evoluolion

ond ronking before owording lhe controcl'
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4.2.'11 Contenls of blddlno documenl

All the terms, condilions, stipulotions ond informotion to be incorporoted in the bidding

document ore io be shown in the following heodings:-

lnstruction to bidders.

Condilions of controcl.
Schedule of requiremenls.
Specificotions ond ollied technicol detoils'

price schedule (to be utilized by the bidders for quoting their prices)

Coniroct form
other stondord forms, if ony, to be utilized by the purchoser ond bidders.

Worronty ond post wononty mointenonce' ond

Commerciol condilions.

o.
b.
c.
d.
e.
f.

s.
h.

i.

4.2.12 sid SecurltY

(i) To sofeguord ogoinst o bidder's withdrowing or oltering its bid during lhe

bid volidity perila in the cose of odvertised or limited tender enquiry' Bid

Security (olso known os Eornest Money) is to be obtoined from the bidden

TheSSlunits,PublicsectorUndertokingsshollolsofurnisheornestmoneyfor
lhe omount os specified in the lotest Cenlrol/Stoie Government orders

omended from time to time'

(ii) Bid securities of the unsuccessful bidders should be returned to them oi the

eorliest ofter expiry of the finol bid volidity ond lotest on or before the 30lh doy

ofter the oword of lhe conlrocl'

(iii) ln ploce of o Bid security, the University Deporlments moy require Bidden io sign

o Bid securing declorotion occepting thoi if they wilhdrow or modify their Bids

during the period of volidity, or if they ore oworded the controct ond they foil to

sign the conlroct, or to iubmit o performonce securily before the deodline

definedintherequestforbidsdocument,theywillbesuspendedfortheperiod
of time specified in the request for bids document from being eligible to submit

Bids for conirocts wilh the entity thot inviled lhe Bids'

4.2.13 Advonce oovmenl lo supoller

Ordinorily, poyments for services rendered or supplies mode should be releosed only

ofteriheserviceshovebeenrenderedorsuppliesmode'However,itmoybecome
necessory to moke odvonce poyments for exomple in the following types of coses :-
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(i) Advonce poymeni demonded by firms holding moinienonce controcts for servicing

of Air-conditioners, computers, other costly equipmeni' etc'

(ii) Advonce poyment demonded by firms ogoinst fobricotion controcts, turn-key

controctsetc'Suchodvoncepoymenisshouldnotexceedthefollowinglimih:

(o) Thirty per cent. of the coniroct volue to privote firms;

(b)Forlypercent.ofthecontroctvoluelooStoleorCentrolGovernmentogencyor
o Public Sector Undertoking; or

(c}incoseofmointenoncecontroct,theomountshouldnoiexceedtheomount
poyoble for six months under the confroct'

4.2.14 Part PoYmenl lo SuPPliers

Depending on the terms of delivery incorporoled in o controct' port poyment to the

suppliermoybereleosedofteriidispotchesthegoodsfromitspremisesintermsofthe
controct.

4.3 PROCUREAAENT OF SERVICES

4.3.1.

TheUniversity/Deportmenismoyhkeexiernolprofessionols,consulloncy
consultonts(referredtoosconsultonthereinofter)forospecificjob,which
defined in terms of content ond time frome for its completion'

4.3.2

firms or
is well

This chopter contoins the fundomentol principles opplicoble io oll 
.University

Deportmenls regording engogemenl of consultonl(s). Detoiled insiructions to this effect

moy Oe issued 5y the UnivJrsf,y. However, the University Deportments sholl ensure thot

they do not contiovene the bosic rules contoined in this chopter'

4.3.3

ldentificotion of services required lo be performed by consullonts: Engogemenl of

consultonts moy be resorted to in situotions requiring high quolity services for which the

concerned University Deportment does not hove requisite expertise' Approvol of the

competenl outhorily should be obioined before engoging consullont(s)'

4.3.4 Preporolion of scope of the requlred Consullonl(s):

The University / Deportments should prepore in simple ond concise longuoge the

requirement, objectives ond lhe scope of the ossignmenl. The eligibility ond
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prequolif icotion criterio to be mel by the consultonts should olso be cleorly idenlified ot

lhis stoge.

4.3.5 Esllmollng reosonoble expendllule :

The University / Deportments proposing to engoge consultont(s) should estimote

reosonoble expendilure for the some by oscertoining the prevolent morket conditions

ond consulting other orgonisotions engoged in similor ociivities.

4.3.6 ldentlffcollon of llkely sources :

(i) Where the estimoted cost of ihe consulting service is up to Rupees twenty-five lokhs,

preporolion of o long list of potentiol consullonts moy be done on the bosis of

formol or informol enquiries from other University / Deportmenls or Orgonisotions

involved in similor octivities,
(ii) Where the estimoted cost of the consulting services is obove Rupees twenty-five

lokhs, in oddition to(i) obove, on enquiry for seeking 'Expression of lnterest' from

consultonls should be published in oi leost one Notionol Doily. The Universily

website oddressed should olso be given in the odvertisement. Enquiry for seeking

Expression of lnteresl should include in brief, the brood scope of work or service,

inputs to be provided by the University Deporiment, eligibility ond the pre-

quolificotion criterio to be met by the consultont(s) ond consulionl's post

experience in similor work or service. The consultonts moy olso be osked io send their

comments on the objectives ond scope of the work or service projected in the

enquiry. Adequote time should be ollowed for gelting responses from inlerested

consultonls.

4.3.7 Short llsllng of consullonls :

On the bosis of responses received from the inlerested porties os per Rule 4.2.6 obove,
consultonts meeting the requiremenls should be short listed for further considerotion.

The number of short listed consultonls should not be less thon lhree.

4.3.8. Preporotlon of Terms of Reference (TOR):

The TOR should include:

(i) Precise stotemenl of objectives.
(ii) Outline of ihe tosks to be corried oui.
(iii) Schedule for completion of tosks.

(iv) The support or inpuls lo be provided by the Universily / Deporlment to
focilitote lhe consulioncy.

(v) The finol outputs thot will be required of the Consullont.
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4,3.t. Preporqllon ond lssue of Requesl for Proposol (RFP): RFP is the document io be

used by the University / Deportments for obtoining offers from ihe consullonls for the

required service. The RFP should be issued to lhe shortlisted consultonts to seek their

technicol ond finonciol proposols. The RFP should contoin :

(i)

(ii)

(ii0

(iv)

A leiier of lnvitotion
lnformolion lo consullonls regording the procedure for submission of

proposol.
Terms of Reference (TOR).

Eligibility ond pre-quolificotion criierio in cose the some hos nol been

oscertoined through Enquiry for Expression of lnteresi.

List of key position whose CV ond experience would be evoluoled'
Bid evoluotion criterio ond seleciion procedure.

Stondord formots for technicol ond finonciol proposol.

Proposed controct terms.

Procedure proposed to be followed for midterm review of the progress of lhe

work ond review of the finol droft report.

(v)

(vi)

(vii)

(viii)

(ix)

4.3.10 Recelpl ond openlng of proposols:

Proposols should ordinorily be osked for from consultonts in 'Two bid' syslem with

technicol ond finonciol bids seoled seporotely. The bidder should put these iwo seoled

envelopes in o bigger envelop duly seoled ond submit the some to the University /
Deportmenls by thJ specified dote ond lime ot ihe specified ploce. On receipi, the

technicol proposols sirould be opened firsl by the University / Deportments ot ihe
specified dote, lime ond Ploce.

4.3.11
lote bids l.e. bids received ofter the specified dote ond iime of receipl should nol be
considered.

4.3.12 Evoluotion of Technlcol Blds:
Technicol bids should be onolysed ond evoluoted by o Consulioncy Evoluotion

Committee lo be constituted by the University. The CEC sholl record in detoil ihe

reosons for occeplonce or reiection of the technicol proposols onolysed ond

evoluoted by it.

4.3.13 Evoluolion of Flnonclol Blds of lhe lechnlcolly quollfled blddets:

The University / Deporiments sholl open lhe finonciol bids of only those bidders who

hove been declored technicolly quolified by the Consultoncy Evoluolion Committee os

per Rule 4.2.12 obove for further onolysis or evoluotion ond ronking ond selecting the

successful bidder for plocement of the consultoncy controct.
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4.3,14 Consulloncy bY nomlnollon:

The selection by direct negotiotion/nominotion, on the lines of Single Tender mode of

procurement oi goods, is considered oppropriole only under exceplionol circumslonce

such os:
(i) tosks thot represeni o nolurol coniinuotion of previous work corried out by the

fkm;
{ii) in cose of on emergency situotion, situotions orising ofter noturol disosiers,

situotions where timeiy complelion of the ossignment is of utmost importonce;
ond

(iii) Situotions where execution of the ossignmenl moy involve use of proprielory

techniques or only one consullont hos requisite expertise'
(iv) Under some speciol circumslonces, it moy become necessory to select o

porticulor coniultont where odequote justificotion is ovoiloble for such single-

source seleclion in the context of the overoll interest of the Minislry or

Deportmenl. Full justificotion for single source selection should be recorded in
the file ond oppiovol of the compelent outhority obtoined betore resorting

to such single-source selection
(v) lt sholl enzure foirness ond equity, ond sholl hove o procedure in ploce to

ensure thot the prices ore reosonoble ond consislent with morket roies for

tosks of o similor noture; ond the required consultoncy seryices ore nol split

into smoller sized Procurement.

4.3.15 Monlloring lhe Conlrocf:

TheUnivenity/Deportmentsshouldbeinvolvedthroughoutintheconduciof
consultoncy, preferobly by toking o tosk force opprooch ond conlinuously monitoring
the performonce of the consultont(s) so thot the output of the consultoncy is in line with

the University / Deportment's objectives.

OUISOURCING OT SERVICES

4.3.1 6 Procuremenl of Non-consulllng Servlces'

The University or Deportments moy procure certoin non-consulting services in the

interest of economy ond efficiency ond it moy prescribe detoiled instruciions ond
procedures for this purpose without, however, controvening the following bosic

guidelines.

4.3.17 ldentlflcollon of llkely conlroclors:

The University or Deportment should prepore o list of likely ond potenliol controctors on
the bosis of formol or informol enquiries from other Universities or Deportments ond
Orgonizotions involved in similor octivities, scrutiny of 'Yellow poges', ond trode journols,

if ovoiloble, web site etc.
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4.3.'t8 Preporolion of Tender enqulry: university or Deporlment should prepore o tender

enquiry contoining, inter olio:

(i)Thedetoilsoftheworkorseryicetobeperformedbytheconlroctor;
(ii) The focilities ond the inpuis which will be provided to the controctor by the Ministry

or Deportment;
(iii) Eligibility ond quolificotion criterio to be met by the coniroctor for performing the

required work/service; ond
(iv) The stotutory ond controctuol obligotions to be complied with by fhe controctor'

4.3.19 lnvltollon of Blds:

0) For estimoied volue of the non-consulting service up to Rupees ten.lokhs or less: The

University or Deporlmenls should scrutinizL lhe preliminory list of likely controctors os

identified os per Rule 4.2.17 obove decided the primo focie Eligible ond copoble

coniroctors ond issue limiled lender enquiry to them osking for their offers by o

specifieddoteondtimeetc.osperstondordproctice.Thenumberofthe
controctorssoidenlifiedforissuinglimitedtenderenquiryshouldbemorethon
three.

(ii) For estimoted volue of the non-consulling service obove Rs.l0lokhs. The Universily

of Deportments should issue odvertisement Tender enquiry osking for lhe officers by

e specified dote ond time elc. in olleost one populor lorgely circuloted Notionol

News Poper ond in Website of lhe University / Deportment'

4.3.20 Lole Blds:

Lote bids i.e. bids received ofter the specified dote ond lime of receipt, should noi be

considered.

4.3.21 Evoluollon of Blds Recelved :

The University or Deportment should evoluote, segregote, ronk the responsive bids ond

selecl the successful bidder for plocemeni of the controct'

4.3,22. Ptocwemenl of Non-consulllng servlces by nomlnollon'

should it become necessory, in on exceptionol situotion to procure o non-consuliing

service from o specificolly chosen controctor, the Compelent Authority in the University

or Deporiment moy do io in consultotion with the Finonciol Adviser. ln such coses lhe

detoiled justificotion, the circumstonces leoding to such procuremenl by choice ond

the speciol interest or purpose it sholl serve, sholl form on integrol porl of lhe proposol.
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4.3.23 Monllorlng the Conhocl:

TheUniversityorDeportmentshouldbeinvolvedlhroughoutinlheconductofthe
conlrocl ond continuously monitor the performonce of the controctor'

INVITATION Of TENDERS/QUOTATIONS

5.1 Tenders moy nol be lnvlled for purchose lo be mode from:'

o) Koshmir Govt. Arts EmPorium

b) Notionol texiile Corporotion of lndio

c) All Centrol/Stoie Govt. Undertokings

d) Licensed items

e) Government Slotionery DePot

f) Autonomous Bodies estoblished by lhe Government

g)AnyotherogencyopprovedbytheVice-Choncellorinconsullotionwiththe
Finonciol Adviser.

h) Articles imported by the Deportmenls concerned from other countries directly or

through the Sole ogents of foreign firms in lhe counlry'

5.2 The following polnls sholl be kepl ln vlew whlle lnvlllng lenders/quolollons:-

i) The tender notice sholl olwoys be seni under ceriificote of posting or ihrough o

messengerogoinsloproperreceiptwhichshouldbemointoinedinrecord.
ii)The ploce of delivery should invoriobly be specified in ihe notice colling for

tenders/quototions.
iii) tn the notice colling for quototions/tenders, the dole ond time by which they will

berequiredtobereceivedshouldbecleorlyspecified.Tenders/quoiotions
receivedofterthespecifiedlimeshouldnotnormollybeconsidered.

iv) The tenders/quolotions should be invited sufficiently oheod of the ocluol dote of

receipi except in emergeni coses to enoble tenderers to quote rotes ofier due

consideroiion.
v) The orticles required should be fully described giving designs ond specificoiions

wherever necessory or somples kept to ensure foir competition'

vi)lnthecoseofpurchosesbyopentender/quototionsofengineeringstores,
furniture,equipmentexceedingRs.5000/-eornestmoneyincosh/BonkDroft
shouldinvorioblebedemonded,whichshouldomounlloS%to,l0%ofthe
estimoted cost of stores. ln the event of foilure to comply with the supply order,

ihe eornest money should stond forfeited or utilized to meet expendilure by

purchosingfromothersources.Theeornestmoneyshouldberefundedofter
three months from lhe dote of sotisfoctory completion of lhe supply. ln lhe cose

of defective supply received or defects noticed within o specified period (soy
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threemonths)thesuppliersshouldberequiredtorepoir/replocethemoteriols,
furniture,equipmentetc.ottheircostfoilingwhichthemoteriolmoybe
repoired/purchosedfromonotherogencyondthedifferenceincost'ifony'
odjusted from the eornesl money'

Nole:TheconditionoffurnishingcolldeposilmoybereloxedbytheVice-
ChoncellorontherecommendolionsofPurchoseCommitteeingenuine
coseswherehefeelssotisfiedihotthesuppliershollnotbockoul'

vii) ln the notice colling for quototions/tenders ii should be specificolly stoted lhot

the occepling officlr hos lhe right to occept ihe rotes of some or oll the orticles

required os considered necessory by him. For this purpose controctors/supplies

shollbecorefulinquoting..lherotesforeochorticlequiteindependentofthe
rotes for other orticles. The tenders/quototions received should be seriolly

numberedbytheopeningofficerwhoshouldolsoindicotethelosl
tender/quototion os finol under his initiols'

viii)The quoiotions/tenders should be opened by the concerned Purchose

Committeewhowillolsosignontheiendersondcomporotivestotement.
ix)ComporotiveStotementoflendersshouldbemodeoulondsignedbythe

monufocturers should be specified therein' The purchose Committee should

record on the comporotive stotemenl of tenders the rotes occepted which will

bespecifiedinthesupplyorder.TheComporotiveStotementoftenders
olongwiththerejectedtendersshouldbekeptonrecordforouditpurposes.

x) The ollerotions/over-writings in lhe tenders/quototion under ihe initiols of the

officers opening them'
xi) lf response to ony invitotion to tender/quoiotions indicotes thot owing to

inodequotepublicityoronyolherreosons'fovorobleroteshovenotbeen
receivedornosotisfoctorytenderisresponsetoinvitotionofienders,fresh
tenders/.quototionswillbeinvitedondmeosurestokentobringtheinvitotionlo
tender to the notice of oll possible tenders'

xii) Where the other conditions ore equol normolly lowesl roles will be occepted' lf

for ony reosons, the lowest rotes ore considered to be unsuitoble or

Unreosonobleorthequolityofmoterioltobepurchosedisfoundtobeinferior,
os oscerloined by the Purchose Committee the purchose moy be effected ol

therolesotherthonihelowestwiththepermissionoftheVice-Choncellorbut
reosonslhereforemustberecordedonlhecomporotivestotementoftenders.

xiii) while occepting tenders the competent ouihority sholl toke into considerotion

thefinonciolstotusofthetendererondhiscopocilyiocorryoutthecontroctor
order.

xiv)After the purchose roie hos been determined, o written supply order sholl

invoriobly be issued indicoting the requirements of the vorious orticles, rotes
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occepted, time by which supply is required to be completed ond olher

conditionsconnectedwiththepurchose.Theoriginolsupplyordershouldbe
sentinsupportofthebillofterthepurchosehosbeencompleled.Forthis
purpose, two copies of the supply order should be sent lo the supplier'

xv; in the cose of orlicles frequently required throughout ihe yeor viz. stotionery etc;

effortsshouldbemodeforenteringinloorunningcontroctforoyeororsuch
smollerperiodosmoybeconsiderednecessorytoovoidcollingfortenders/
quototions every now ond lhen.

xvi) As for os possible it should be ensured lhot ihe requirements of vorious kinds of

storesrequiredineochdeportmentoreforeseensufficientlyinodvoncewitho
view to ensure economicol purchose by following normol rules of moking lhe

purchose ond thus ovoiding the necessity of moking emergency purchoses

which comPorotivelY cost more.

xvii) Articles which ore likely to depreciote or deteriorote during storoge should not

be purchosed long in odvonce lo more thon whot ore octuolly required'

xvii) As for os moy be considered feosible for purchose of such equipment or

orticleswhichoreusuollypurchosedbylheinsiitutionsorDeportmentofthe
StoieGovernmentwhichmoybeinclosetouchwiththemorket,lheir
ossistonce in procurement of such slores moy olso be obtoined'

5.3 GENERATINSTRUCTIONS

The officer in chorge of Purchose & Procurement sholl convene

meeling of the Purchose Commitiee within 4 weeks from lhe dole of

receipi of indent or os ond when necessory.

ThePurchoseCommitteeshollopprovethetenderedrotesofthefirms
in different items required ond orders for the items opproved by the

oforesoid commitlee sholl be ploced with these firms by University os

ond when necessory.

lf ihe purchose of ony item, the rote which hos not olreody been

opproved by the Committee should become necessory in exceptionol

circumstonces ond when time does not permit lhe convening of o

meeling of the Purchose Commiltee, the purchose of the item sholl be

opproved by the Competent Authorily ond ihe some be ploced

before the next meeling of ihe Purchose Committee'

ln the event of o chonge in lhe rotes olreody opproved by the

Purchose Commitlee ond when lime does not permit the convening of

o.

b.

d.
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5.4

o meeting of the Purchose Committee, ihe purchose ot the revised

rotes sholl be opproved by the Competent Auihority ond the some

sholl be ploced before the next meeting of the Purchose Committee'

e. The Purchose Committee moy oppoint o Sub Committee consisting of

of leost three members for morket survey ond technicol evoluotion' os

ond when required.

Notwiihstonding onything contoined in these Regulotions the Vice-

choncellor moy constitule Speciol Purchose committees for purchose of

such orticles/equipment the procurement of which is uigenlly required to be

mode in ihe interest of ihe University Work/Administrotion.

orocuremenl orocess:-

All conditions stipuloted under Rule I 60 of Generol Finonciol Rules, 2005 of

Government of lndio issued by the Deporlment of Expenditure, Ministry of Finonce

sholl be opplicoble.

Anything not covered in the obove rules will be governed by GFR Rules 2017

issued by the Deportment of Expenditure, Minislry of Finonce'

5.5


